
Figure 1: Manage Appointment link

1. Fill in your details (Passport/Old Passport number, Name, Date of Birth, Mobile Number, Email

ID) in the Schedule Appointment form.

Note: Enter correct passport number and date of birth in DD/MM/YYYY format as per the

passport/old passport
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Figure 2: Schedule Appointment form

 

2. Select “PURPOSE OF VISIT” as AMNESTY SCHEME PASSPORT APPLICATION

3. Click the Continue button to navigate to the next screen. 

4. System will show date and available time slots. Choose appointment date and time slot.
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Figure 3: Appointment date and time slot selection

5. After verifying the details, click the  Book Appointment button. System will display success

message and appointment details. 

3 of 5 



Figure 4: Print Appointment Receipt

6. Use  Print  Appointment  Receipt button  to  take  a  printout  of  appointment  receipt  which

contains details of the applicant and appointment. 

7. Visit the Indian Embassy in Rome on Via XX Settembre, 00187 Rome, five (5) minutes before

the appointment time.

8. An appointment confirmation email is sent on the provided email id of the registered user.

9. Please bring PRINT OUT of the APPOINTMENT RECEIPT for ENTRY into Embassy.

10.Please note, due to COVID restrictions, NO ENTRY WITHOUT PRIOR APPOINTMENT.
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Figure 5: Appointment Receipt
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